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The judicial process a d decision-making is signifi-' 
i 

cantly affected by procedure The Court of Appeals procedures 

originate from the Constitut on, statutes, Rules of Appellate 

Procedure and rules of this Many less formal practices 

or procedures arise from exp rience in other state courts and 

from studies made by legal s Many practices grow by 

trial and error and custom a a court does its work. 

The Court of Appeals i an intermediate appellate court. 

It is primarily decisional a error correcting rather than a 

legislative or doctrinal cou Its primary function is the 

correction of error by appli ion of legal principles. Its 

task'is to find the law, te it and to apply it to the 

facts. Only when there are o statutory or judicial prece- 

dents to follow will the of Appeals make new law. 

The procedures and practices outlined in these rules are 

designed to perform those fun tions as accurately, expedi- 

tiously and fairly as possibl 

The purpose of these ru 

comp1ementar.y to the. appellat' 

familiar with those new rules 

change with experience and wi 

rules enable lawyers to under' 

Court'.s procedure; provide a 

ment of the administration of 

u,nderstanding of the judicial 

. 

'es is informational. They are 

rules. Every lawyer should be 

These rules may be s.tibject to 

hout prior notice. The internal 

:and the mechanics of the 

sis for evaluation and improve- 

:he court; and promote public 

leliberative process. 
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2. ORAI 

2.1 Availability of Oral Arc 

Rule 134.01 of the Rule! 

delineate's circumstances in WI 

disallowed. Wherever possible 

the rule., the Court will prov; 

Panels will meet continuously 

allowances for.vacations and E 

2.2 Setting Cases: 

Placement on the calendz 

filing. However; certain case 

those involving child custody 

tal'rights) , c,riminal matters 

Cases .invol.ving similar subjec 

may be grouped. The oral argc 

,calendar clerk in coordination 

Attorney and reviewed by the ( 

Appellate Courts will notify c 

in advance of the hearing date 

cify the location'of oral argl 

identify the judges who are tc 

case. 

2.3 Postponement: 

A motion to reset or POE 

writing, with a copy to opposi 

Rule 134.02 of the Rules of Ci 

Reasons for the request must h 

1’. 

ARGUMENT 

ment: 

of Civil 'Appellate Procedure 

ch oral argument will be 

however, and consistent with 

e oral argument i.n all cases. 

hroughout the year, with 

ck leave. 

is generally in'ord,er of 

may be priortized, such as 

including termination of paren- 

nd unemployment compensation. 

matter or the same attorney 

ent calendar is arranged by the 

Nith the Commissioner/Chief 

ief Judge. The Clerk.of the 

unsel, approximately one month 

This notification will spe- 

ent, if allowed, but will not 

tatively assigned to hear the 

pone argument must be made in 

3 counsel, in accordance .with. 

il Appellate Procedure. 

stated. The Court is reluc- 



tant to reset a case and wil do so no more than once, and i 
then only upon a showing of 4 xtreme emergency. The Court may 

reschedule cases on its own otion.. 

2.4 Presiding Judge: 

The Chief Judge will a sign a presiding judge for each 

panel. All briefs submitted w'ill be read in advance of oral 

arguments by the participati g judges. 

; 

The opinion judge will 

be named at,the time of post argument conferencei 

2.5 Time:. / , 

Arguments will commence promptly at 9:00 A.M. each day 

of argument. Cases will be s heduled on the assumption that 

only exceptional cases will r t quire the time allowed by, Rule 

,134.03, subdivision 1 of the bules of Civil Appellate 

Procedure. j 
I 

2.6 Place: 

Arguments will be held 'n courtrooms in St. Paul, 

Minneapolis and at appropriat F locations in each of the other 

eight judicial districts, as p.rovided in Rule 134.09, sub- 
I 

division 2 of the Rules of Cikil Appellate Procedure. 

.2.7 Visitors: 

Visitors are welcome du :ing oral,arguments. When large 

groups'desire to.be in attend seating will be governed by 

the available accommodations.l Taking of photographs and 

videotaping of proceedings wil 

Chief Judge. 

2.8 Waiver of Argument: 

Nonappearance at oral ar 

I I. be with prior approval of the 

ument constitutes waiver of 



argument. If counsel for or 

counsel may argue and the ca 

to the attorney not appearin 

waived.in accordance with Ru 

Appellate Procedure. 

2.9 Eligibility to Arque: 

Members of the Minneso 

of-state attorneys may argue 

is without counsel, the case 

without oral arguments by an 

otherwise. 

2.10 Record of Argument: 

Arguments are tape-ret' 

the appeal period has expire' 

'or the general public only u: 

a petition for appeal is gra: 

Court or the United States S 

2.11 E.xhibits and Graphic A 

.Coun.sel may use exhibi, 

argument. Arrangements must 

: easels with the Court'& rece] 

St. 'Paul. When hearings are 

arrangements shall be made wi 

applicable courthouse. It iz 

ensure tha,t any exhibit or pc 

desired for argument or for 6 

has been obtained from the cl 

available at the time of argc 

a ti 
/b 

or 

d/ 

i 4 

party does not appear, opposing 

:I shall be submitted on briefs as 

Oral argument may also.be 

!' 134.01 of the'Rules of Civil 

1 Bar and specially admitted out- 

lefore the Court. If a litigant 

lhall be submitted on briefs 

party, unless the Court orders 

ded. Tapes are retained until 

and will be available to counsel 

n permission of the Court or if 

ed by the Minnesota Supreme 

reme Court. 

S: ,- 

and graphic aids du'ring oral 

13 made for use of blackboards'or 

ionist when the hearing is in 

izld at bther courtrooms, such 

I) the clerk of court in the 

I-he responsibility of counsel to 

I:ion of the trial court file 

ilmination during deliberation 

:*k of the trial court and is 

i!nt. 

I- 
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3. DECISIONAL PROCESS, OPINION ISSUANCE AND PUBLICATION 

3.1 Panels: 

Oral and non-oral cases will be assigned' to panels by' 

the calendar clerk, as directed by the Commissioner/Chief 

Attorney and approved by the Chief Judge. Except in unusual 

circumstances, panels of the Ckurt shall consist of at least 

three judges. 

The judges who have'heard the case will normally be 

involved in the decision-makinb process. When an assigned 

'panel judge does not participate or discontinues participation 

at any stage, the Chief Judge will assign another judge to the 

' panel. The Chief Judge may preside at argument when sitting 

with a panel. 

'The Chief Judge designates the presiding judge of each 

panel. The presiding judge wif:L assign the case ,for op.inion 

authorship during the conferen$e of the panel. 

3.2 Post-Argument Conference! 

Immediately following or411 arguments, the panel will 

meet informally to review the cases just heard. Panels also 

meet regularly to decide non-oral cases. The judges discuss 

their first impressions and a tentative vote is taken to 

determine their inclinations. There is no commitment by vir- 

tue of the tentative vote 'and positions may .change before the. 

issuance of an opinion and after additional research. A jtidge 

who represents the apparent majority view at the conference 

will be assigned preparation of the opinion. The opinion 

writing judge proceeds to draft an opinion in accordance with 

,c 



. * 

the dec i 

writing 

another 

sion of the panel unkss, after research, the opinion 

judge,may arrive at a different conclusion, whereupon 

judge may be assigned to write the opinion prev'iously 

expressed by the majority. The draft bpinion will state the I 
'nature of the case, the principal questions dnvolved, the 

decision of'the panel and the reasons for that decision. The 

draft opinion shall be prepared for circulation within 45 days 

after the date of assignment. 

,3.3 Draft Circulation: 

When the draft .opinion ihas been prepared; the authoring 

judge shall transmit it to the members of the paneland to 

other membersof the Court for their information. 

If a judge intends to write a concurring or dissenting 

opinion, that opinion must be prepared within 15 days of ini- 

tial distribution of the draft opinion, unless the time is 

extended by the Chief Judge. If the concurring ordissenting 

opinion is not received during such period, the majority 

opinion shall be,filed. Concarring and dissenting opini,ons 

submitted by any member of thb panel to the authoring judge' 

shall be delivered to all othkr judges for their information. 

If a draft opinion is nbt agreed to by a majority of the 

panel, and if.there are concurring or dissenting opinions, or 

if a member of a panel so desires, the presiding j.udge of the 

panel may, within 60 days after assignment to the authoring 

judge,, call a meeting of the p'snel to discuss the matter in 

detail. If'no member of the p'anel concurs in a draft opinion, 

the case may be assigned to another member of the panel to 

Ij- 



write the opinion; I'f concurrence of a majority of 'the judges 

of the panel.cannot be achieved, the case, together withal1 

p'roposed opinions, will be submitted to full Court conference. 

If a member of the panei is unable, to attend a scheduled 

conference, the presiding judge is notified. The absent 

member may circulate a.memora&lum reflecting commentsI con- 

currence or disagre.ement to other members of the panel on the 

day preceding the scheduled conference. Each judge shall be 

afforded an opportunity to exdress agreement,or disagreement 

with each draft opinion and to suggest changes. The writer of 

an opinion may, but need not, ichange the draft in accordance 

.with the comments received. Iif changes are substantial, a 

revised draft should be circul/ated and considered at a sub- 

sequent panel conference. A d(raft opinion may be passed to 

the next conference. The judg/e requesting that an opinion be 

passed, is expected to give thajt opinion priority over other 

cases and to submit a memorandbm or proposed opinion at the 

'next scheduled meeting of the bane1 or be prepared to vote on 

the draft opinion. Concurrencb of a majority of judges of,,a 

panel.is required for a decisibn. 

3.4 Recall of an Opinion: 

An opinion that has been issued may be recalled for 

reconsideration by the panel bk the presiding judge, but only 

if the opinion has not been reheased to the public and to the 

parties. 

3.5 Memo Opinions: 

When the panel agrees onithe analysis and the result 



that the law is clear and-that an opinion would have.no prece- 

dential value but th,at it would be desirable to identify the 

ground for decision, the'judges may decide a case by memo 

opinion. 'That opinion may be a condensed, short statement of 

,the facts, the question involved and decision and citation of 

the statute , case.or other authority. Separate opini,ons may 

al,so,be.filed. 

'3.6 Full Opinion: 

A full; signed opinion will be issued when, based upon 

the complexity and importance of the issues: 

1) an opin'ion would have precedential value, because the 
decision involves an unstated or undecided issue of law; or 

'2) an opinion would have precedential value', because the 

decision requires an application of established principles of 

law to new, novel or exceptionally illustrative facts; or 

3) a reversal or modification requires more than a sum- 

mary statement of the reasons; or 

4) issues of unusual public concern are presented. 

When a case presents more than one assignment of error, 

not all of which merit explicit published anabysis according 

to these criteria, issues which warrant an opinion will'be 

discussed and the others will not. 

3.7 Concurrinq OIjinion: 

A concurring opinion may :Se submitted by a judge who 

agrees with the result and reasoning of the Court's opinion 

but desires to propound additional reasons for the result. A 

special'concurring opinion may be submitted by a judge if that 

-8.. 
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judge disagrees with the reasons for the Court's opinion but 

desires to concur' in the result. 

3.8 Dissenting Opinion: 

A dissenting opinion may be submitted by a judg,e,when a 

judge'disagrees with the result announced in the opinion of 

the Court. A judge may dissent without opinion when he 

disagrees for reasons the judge chooses not to express. 

3.9 Opinion Issuance: 

The majority opinion and any accompanying concurring or 

dissenting opinions shall be submitted to the Clerk of the 

Appellate Courts for filing and distribution. The original of 

each opinion, inclucing concurrences and dissents, shall bear 

the signature of the author. Except in extraordinary cir- 

cumstances, opinions will be filed only as of Wednesday of 

each week, and shall be mailed to counsel on Monday of each 

week, and shall be available to the media on Tuesday of each 

week. Opinions may not be released by the media prior to 

li:Ol A.M. on the filing 'date. News personnel are prohibited 

from contacting counsel in, or parties to, an appeal prior to 

8:30 A.M. on the filing date. In some cases, packets of opi- 

nions.may contain orders and other documents filed previously. 

The date of filing is controlling. If the date has passed, 

news personnel may use the material at any time. 

3.10 Transmission of Judgment; Return of Trial Court .Record: 

Following the decision and filing of the opinion and the 

passage of the 30 day period to petition for review, the Clerk 

of Appellate Courts shall transmit the judgment to the clerk 



of the trial court and return the trial record. The Clerk of 

the Appellate Courts shall also tax costs and disbursements 

pursuant to Rule 139.03 of the Rules of Civil Appellate 

Procedure. 

3.11 Remand from the Supreme Court: 

When the Supreme Court remands a case to the Court of 

Appeals' for further proceedings, the matter will be referred 

to staff attorneys to prepare 'a memorandum analyzing the deci- 

sion and direc,tionsto the appropriate panel. The panel may 

request additional briefing and direct that oral arguments be 

.heard, proceed to consider the Supreme Court opinion, or take 

0the.r appropriate action. 

3.12 Abeyance Awaiting Supreme Court Decision: 

When it appears that a case pending in the Supreme Court 

will be dispositive of a case pending before the Court of 

Appeals, the Chief Judge may order deferral of consideration 

of that case until the Supreme Court has acted. Counsel will 

be informed of this decision and the reasons therefor. II 

Counsel are encouraged to inform the Court if they believe 

that a case may be controlled by another case on review by the 

: Supreme'Court. 

.,3.13 Publication: 

West .Publishing Company is authorized to publish 

opinions, but such publication is not to be regarded as con- 

taining the true and correct text of the Court's opinions. If 

a non-typographical change is made on West advance sheets or 

galleys, the change shall also be made on the official opinion 

-$O- 
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filed in the Off.ice of the Clerk of the Appellate Courts. Any 

substantive departure from the official opinion shall be 

recirculated or otherwise broclght to the attention of the 

panel. The official publications of the Court of Appeals for 

purpose of notice to the publ,ic and the legal profession shall 

be Finance and Commerce and the St. Paul Legal Ledger. 

Notices may be published elsewhere in the discretion of the 

Chief Judge. 
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4. CCNFERENCES 

4.1 Panels of the Court: 

Panels of the Court, except in unusual circumstances, 

shall.consist of at least three judges. An en bane court 

shall consist of at least seven judges, convened by the Chief 

Judge, on those rare occasions; when there are c,ases of excep- 

tional‘importance or to hear reargument, or where argument 

before. a panel has disclosed 'marked difference of opinion 

among the judges. 

4.2 Presubmission: 

Presubmission or settlelment conferences may be held'in 

the discretion of the Chief Judge. The Commissioner's office 

may recommend particular caseis for settlement.discussion. 

4.3 Panel Conferences: 

'Panels meet regularly tb decide cases not decided at 

post-argument conferences; to decide cases where oral argu- 

ments have been waived and the case is submitted on briefsi 

and for opinion drafting. It is a forum in which an opinion '. 
'. 

of the panel is formulated that represents the views of a.11 of' 

the judges of the panel or a m'sjority opinion and separate 

opinions in final forfi. Decisions are issued by the panel 

after conference unless referred to the Chief Judge and to the 

entire Court. 

4.4 En Bane Conference: 

An en bane conference may be called in those rare 

.instances where such conference would be helpful. It serves 

the same purpose as a panel conference. 



. 

4.5 En Bane Consideration: 

A case may'be submitted for decision by the Court 

sitting en bane if requested by the Chief Judge or a vote of 

the majority of judges present at a full Court conference. If 

the matter is referred to an eir~ bane panel, the case is 

assigned by the Chief Judge to a judge who is a member of the 

apparent majority, or ,it may be passed for preparation of 

separate opinions., A matter oa'nsideted en bane shall be shown 

as such on the title page of the opinion when it is issued. 

4.6 Necessary Concurrence: 

The concurrence of a majority of the participating en 

bane judges is required for a decision. If the Court is 

evenly divided on whether the judgment should be affirmed, 

reversed or modified, a decisibn is issued affirming the lower 

court result without an opinion by an equally divided Court. 

If the Court is unanimous in agreeing that the judgment should 

be reversed, but equally divided on the reasons for reversal, 

so the parties may not know ho+ to proceed on remand, the 

Chief Judge will certify the case to the Supreme Court.' A 

case submitted en bane may be subsequently withdrawn by a vote 

of the entire Court and,return&l to the original panel. 

4.7 Reargument: 

A case submitted .en banc'ils rarely reargued, but reargu- 

ment may be ordered by the Chief Judge or on a request of a 

majority of the participating judges of the en bane panel. 

'The tape recording of the original argument shall be available 

to all judges. 

ti3 
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4.8 Full Court Conference: 

The entire Court of Apdeals meets on the first Friday of 

each month throughout the enti.re year. If a holiday should 

occur on that day, the confere'nce will be held on the first 

Thursday. Such conferences may also be held at the call of 

the Chief Judge. In addition to administrative and policy 

matters, the -agenda will incl(ude: (1) opinions overruling 

prior decisions of the Court;~ (2) opinions referred by pane1.s : 

or the.Chief Judge; and (3) op?inions' referred by any three 

judges who are not members oft the panel issuing the opinion 

and who have notified the Chiief Judge in writing following 

circulation of the opinion to: '~11 members of the Court. These 

subjects are listed on the agenda for the next conference held 

more than three Court days after the date of the'referral. 

Prior to the full Court conference, the judge who caused the 

refer.ral should circulate a wr:itten statement of reasons for 

the referral to all judges. IIS the statement is not .forth- 

coming or if the judge who caused the referrgl notifies the 

Chief Judge that the referral i.s withdrawn, the decision will 

then be issued without full conference consideration.' 

4.9 Full Court Consideratio 

The purpose of consideration by the full Court is (1) to 

determine whether a majority of the entire Court agrees that a 

prior decision should be overriuled; (2) to determine whether a 

majority of the full Court agr(ees with the result or reasoning 
/ 

of a proposed opinion; (3) to igive all judges an opportunity 

to express their views, raise buestions, and make critical 
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comments concerning a proposed opinion that may make new law 

or is of unusual interest; and (4) to coordinate the opinion 

with other cases when the proposed opinion deals with a 

question involved in a case pending before another panel. 

4.10 Confidentiality: 

Panel, en bane, and full Court conferences.are confiden- 

tial; 'Informationand comments respecting the assignment of. 

cases,: the status and content of opinions, and the individual 

views of judges are not to be disclosed to any person other ., 

than members of the Court and the judges' staff. 

This section does not prohibit the general discussion of 

the workings'of the Court, pr(ovided that reference is not made 

to 'the assignment or status oif specific pending.cases. 
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5. 

5.1 In General: 

'The form, content and t 

prescribed by Rule 127 of the 

.Procedure: 

5.2 How Determined: 

Motions may be disposed 

Attorney, the Chief Judge, by 

,at the discretion of the Chie 

developed by the Court for th 

prescribe that the'Commission 

IOTIONS 

,me periods for motions are 

Rules of Civil Appella,te 

of by the Commissioner/Chief 

the Court.or by a panel thereof, 

' Judge, according to guidelines 

s purpose. These guidelines may 

ll:/Chief Attorney prepare a 

I the disposition of certain 

I:ission, but prior to decision, 

, to which the case.was assigned. 

memorandum to aid the Court i 

motions.' 

5'. 3 After Submission: 

A motion made after sub 

shall be referred to the pane 

Motions after decisions are r 

the opinion, by the full pane 

5.4 .Availability of Oral Ar 

Oral argument may be, b 

The Chief Judge or the presid 
I 

!viewed by the judge who wrote 

,I or by the Chief Judge. 

rument : -- 
it: is rarely allowed on's motion. 

,rlg judge of a panel'may request 

It : 

a, 

informal oral argument on a ma 

mental information or memorand 

5.5 Disposition: 

Notification of disposit 

and mailed by the Clerk of the 

:il 

? 1 

ion, or' submission of supple- 

I 

on of motions shall be filed 

Appellate Courts. 

6- 



._ 
. 

6. RECUSAL AND DISQUALIFICATION OF JUDGES 

6.1 Specific Rules: 

Court of Appeals judge$ 

Judicial Conduct adopted by t 

disqualification where impart 

judge is obligated to promote 

integrity'and,impartiality. 

6.2 Responsibilities for Re 

Application of principl 

shall be' the duty,of each jud 

,simply decline a disqualifica 

discontinue participation the 

6.3 Time for Recusal: 

Recusal may occur whene 

become apparent to.the indivi 

affected prior'to argument. 

ticipation during argument or 

6.4 Counsel Requests: 

Counsel should, after f 

believing that. a possible dis 

letter to the particular judg 

out the reasons.. If a judge 

Judge shall be notified for a 

dual judge who finally determ 

Parties may stipulate that a 

immaterial or financial inter 

need not ,be disqualified. 

are subject to the Code of 

e Supreme Court. Canons require 

ality might be questioned. A 
: 

public confidence, judicial 

usal:. 

s governing disqualification 

e individually. The judge may 

ion and not participate or 

'eafter. 

er the disqualifying facts 

ual judge. Normally it is 

judge may discontinue par- 

even after submission. 

;ling a notice of, appeal, 

ualification is known, direct a 

and to the Chief Judge, setting 

hooses to withdraw, the Chief 

replacement. It is each indivi- 

nes recusal or disqualification. 

ucdge's relationship may be so 

st so insubstantial'that a judge 

;- 



6.5 Consequences of DisqualiEication: 

Once a judge is recused] there will be no further par- 
~ 

The disqualified judge 

may become absent or, as a ma ter of convenience, remain'pre- 

.sent but not participate. A isqualified judge will receive 

all distributions o,f material relating to a case. If 

disqualification ,&curs after submission of a case and the' 

disqualified judge sat for or Ii argument, nonparticipation may 

be noted in the opinion. Anyiother judge to whom a case is 

not assigned for argument may(also record nonparticipation; 

wh.ich shall be noted in the f I.e by the clerk. 

: Judge disqualifies himself, h 

.his place. 
; 

If the Chief 

may designate a judge to act in 

6.6 Substitution. of Judges: ~ 

If a judge declines ass'gnment of a case, the Chief 11 
Judge may designate another j 

venience, " 

d:ge to sit. As a matter of con- 

a judge who is particlipating may remain on the bench 

during argument and nonparticipation will be announced; Ifa 

judge is substituted, the substituted judge shall have 

available the tape recording of all arguments and the opinion 

will note the nonparticipation of the withdrawn judge and the 

participation of the substituted judge. 
I 
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7. CRIMIbAL APPEALS 

7.1 Statement of the Case: 

A statement of the case shall be filed as prescribed by 

Rule 133.03, Minnesota Rules bf Civil Appellate Procedure, in 

all appeals taken under Rule ~28, Minnesota Rules of Criminal 

Procedure. I 

Form 133A, found in the Appendix of the Minnesota Rules 

of Civil Appellate Procedure (1984 Desk Copy, West Publishing 

Company) , shall be used in co plying with Section 7.1 of these ttl 

Internal Rules. 
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8. ~ STAFF 

8.1 Chief Judqe: 

The Chief Judge is responsible for the administration of 

the Court. The responsibilities include: 

1. After each reapportionment, the Chief Judge shali 

d,esignate a judge for each of the new congressional districts. 

2. The Chief Judge, subject to the authority of the 

Chief Justice, shall exercise general administrative authority 

over the Court of Appeals. 

3. The Chief Judge shall make assignments of judges to 

4. The Chief Judge sha 

the panels will hear argument 

5. In assigning judges 

rotate assignments so that as 

serves a proportionate amount 

judges. 

6. The Chief Judge sha 

various locations for .hearing 

7. The Chief Judge may 

which requires a decision to 

oral argument or final submis 

the Court of Appeals for good 

8.2 Commissioner/Chief Atto 

The duties shall be tho 

which include communicating a. 

tions of the Chief Judge. Th 

rt. 

1 designate'the places at which 

l also rotate assignments to 

waive the 90 day limitation, 

e made within that period, after 

:ion, for any proceeding before 

cause shown. 

eJ: 

assigned by the Chief Judge, 

implement,ing orders and direc- 

. 

to panels, the Chief Judge shall 

nearly as practicable each. judge 

Iof time with each of the other 

Commissioner will effectively 



cooperate with judges, the S ate Court Administrator, the 

Appellate Clerk and other st ff attorneys to efficiently 

dispose of the Court's work.1 

8.3 Presiding Judqe: 

,Each presiding judge is responsible for the management 

and case flow of appeals and proceedings for the panel over' 

which the judge presides. The presiding judge is appointed by 

the Chief 'Judge; presides over panel hearings: and assists in, 

processing decisions'and opirions of cases assigned to the 

panel for disposition. 

8.4 Clerk of the Appellate Courts: 

The Clerk shall perform the duties of the office as 

prescribed by law and the Rul 

additional 'duties as prescrib 

Supreme Court and the Chief J 

the records and papers of the 

es 

ei 

Ui 

original record to be taken f 

the Court of Appeals except a 

or his designee. The.Clerk s 

of the Court, provide for the 

issue all,orders of the Court 

may be assigned.' 
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8.5 Central Leqal Staff: 

The central legal staff 

as a whole and shall not have 

any judges, since their respo 

Their primary function is to 

; of Civil Procedure, and such 

I by the Chief Justice of the 

lge. The Clerk has custody of 

Court and shall not permit any 

>rn the custody of employees of 

authorized by the,Chief Judge, 

311 file decisions and opin'ions 

: public issuance, file and 

and perform such other dutiesas 

attorneys shall serve the Court 

any personal relationships with 

sibilities are institutional. 

:ovide professional‘ assistance 
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as house counsel to the judges and efficiently and effectively 
'. 

process matters pending before the Court before, during and 

through the decision-making stages'. The central legal staff 

shall be headed and supervised by the Commissioner/Chief 

Attorney. The central legal staff'.shall, prior to calen- 

daring, determine whether the Court has jurisdiction.' If in 

doubt ,about jurisdiction,. a j,xisdictional memorandum shall,be 

immediately forwarded to the Chief Judge. If jurisdiction is 

in doubt,, the parties shall be notified and granted seven days 

to file appropriate memoranda. Opinions of panels shall be 

circulated among staff attorneys for identification of 

conflic,ts or potential conflicts in panel decisions. 

Doctrinal inconsistencies shal.1 be immediately reported to the 

,Chief Judge. The staff shall .review petitions for writs and 

requests for 

recommendations and a'propose order for the Chief Judge or 

the 

8.6 Law Clerk: 

The law clerk serves as the personal, professional 

and shall.perform such tasks assistant to a particular judc 

as are assigned by that judge, 

research, memorandum drafting, 

work, and review of appeal ret 

8.7 Legal Secretaries: 

Each legal secretary shz 

assistant to a particular judc 

assigned. Legal secretaries i 

The work includes legal 

citation checking, editorial 

Ird. 

1 serve as a professional 

and perform such tasks as are 

e also assigned to the central 
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s,taff and shall perform such tasks as assigned by th,e 

Commissioner/Chief Attorney or the particular staff attorney 

assigned. 

8.8 State Court Administrates: 

The State Court Administrator's office shall provide 

such services to the Court of Appeals as may be required. The 
'Chief Justice of the Supreme k ourt and the'chief Judge of the 

Court of Appeals shall supervise the work of this office. 


